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Office of the Commissioner of Customs (General), Mumbai Zone-II

Jawaharlal Nehru Custom House, NhavaSheva, Tal: Uran, Dist: Raigad, Maharashtra- 400707

F. No. S/5-Gen-10/2018-19/ P&E (IPR & APAR)/JNCH Date: 04 .04.2019

OFFICE CIRCULAR

Reference is invited to the letter F.No.8/1/BVS/HRD/HRM-I/APAR/2019/989 dated
21.02.2019 of DGHRD, New Delhi regarding ‘Online writing of APARs in SPARROW for IRS (C&CE)
Officers for year 2018-19’.

2. It may be noted that filing of APAR through e-Office Lite (SPARROW) is mandatory
within the time frame mentioned in the above said letter.

3. All the Group “A” officers are requested to submit their personal details in Section -1(copy
attached) duly filled to Administration Section. The Administration Section shall furnish the
complete details as required in Section – I of the APAR duly signed/verified by 8th March, 2019
to the PAR Manager. The PAR manager shall ensure to create the workflow of all Group ‘A’
officers in SPARROW not later than 15th of March, 2019. The Custodian should complete all the
details in Section-I latest by 25thMarch,2019 and save it, so that the APAR can be generated and
sent to the Officers Reported Upon electronically after e-signing on 26-31st March, 2019.

4. The PAR generated shall be available in the inbox of the Officer Reported Upon who
should complete the Self-Appraisal in Section-II in all respects and forward the same to the
Reporting officer after e-signing by 15th April, 2019. In case, the officer does not forward his
APAR timely, it will be force forwarded electronically by the Custodian/Super Custodian to the
Reporting Officer for appraisal without resume.

5. The PAR Managers/Custodians/Alternate Custodians for respective commissionerates in
Zone-II is tabled below:-

Sd/-
(Rajiv Shankar)

Joint Commissioner of Custom
NS(Gen), JNCH, Nhava Sheva

1. All AC/DC/JC/ADCs. JNCH.
2. CAO/ACAO, Cash Section, JNCH.

FORMATION CUSTODIAN
(Sh./Smt.)

ALTERNATE CUSTODIAN
(Sh./Smt.)

PAR MANAGER (Sh./Smt.)

CCO RAVINDRA KUMAR SINGH PALLAVI GUPTA SANJAY KUMAR PANDEY

NS-Gen RAJIV SHANKAR PRASHANT KUMAR SINHA MALLINATH K. JEURE

NS-I SANJAY KUMAR SIDDHARTH JAISWAL DHIRENDRA KUMAR

NS-II KAMLESH KUMAR GUPTA ANAND PRAKASH SANJEEV KUMAR SHUKLA

NS-III ALOK SRIVASTAVA C. S. PAVAN RUPAK KUMAR

NS-IV ROHIT SINGLA MANISH KUMAR MEENA BHANU PRIYA MEENA

NS-V KAILASH CHANDRA KALA DEEPAK S. PUROHIT YUDHAST KUMAR



3. CHS for placing on the Notice Board.
4. AC, EDI for uploading on the JNCH website.
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